
WESTMORELAND COMMUNITY ACTION


POSITION DESCRIPTION

TITLE:



COOK AIDE

COMPONENT/DEPARTMENT:
HEAD START DERRY/LATROBE
CLASSIFICATION:

PART-TIME 

REPORTS TO:


LEAD TEACHER

DATE WRITTEN: 


FEBRUARY 1992 (UPDATED 08/14/08)

SALARY RANGE:

     $7.86/HR

*****************************************************************

POSITION SUMMARY
The Cook Aide will assist with providing the Head Start centers daily nutritious breakfast and lunch with nutrition education activities as needed.

RESPONSIBILITIES

1. Work with the School District Food Service staff and Head Start staff in providing a breakfast and lunch in accordance with the USDA Child Nutrition Program.

2. Maintain a clean eating and food handling area in classroom in accordance with state and local regulations.

3. Assist and participate in classroom nutrition activities as time schedule permits.

4. To support the general concept, goals and objectives of the Head Start Program in conjunction with the staff during Head Start functions that involve the position.

5. Assist with meal planning, preparation, and serving, along with cleaning, and sanitizing.

6. Complete required paperwork.

7. Carryout supplemental responsibilities related to the program as assigned.

8. Participate in training as deemed necessary by supervisors and/or nutritionist.

9. Maintain compliance with HIPAA regulations, in regard to accessing Protected Health Information, according to the Table of Access contained in the HIPAA Policy and Procedure Manual.  Employees’ access is on a “need to know” basis.

SCOPE AND IMPACT

Assist with nutrition education and preparation, serving, and cleaning up after meals served in the center.

EDUCATION, EXPERIENCE AND/OR SKILLS

1. High School Diploma or equivalent is preferred. 

2. Act 33 and 34 clearances.

3. Knowledge of the Head Start Program is helpful.

4. Resident of target or center area.

REQUIREMENTS NECESSARY TO SAFELY PERFORM THE ESSENTIAL
 FUNCTIONS OF THE POSITION OF HEAD START ASSISTANT COOK.
Physical requirements - Push/pull, lift/move up to 50 pounds.

Manual dexterity - Perform moderate manipulation - cooking, washing dishes.

Coordination - Perform tasks, which require foot and/or hand/eye coordination - cooking related tasks.

Mobility - Walk, stand, sit for prolonged periods of time, drive.

Speech - Articulate with accuracy - employee/client relations, phone contact.

Vision - Read small print, drive a car.

Hearing - Receive verbal instructions and communicate with employees.

Concentration - Able to concentrate on detail with some interruption.

Attention span - Able to attend to task function for more that 60 minutes.

Conceptualization - Able to understand and relate to theories behind related concepts.

Memory - Able to remember multiple verbal and written task-assignments given at beginning of a period extending over long period of time.

Environment Conditions - Indoor/outdoor work.

SIGNATURE __________________________________________ DATE __________

