ONE POSITION AVAILABLE
WESTMORELAND COMMUNITY ACTION


POSITION DESCRIPTION
TITLE:



WAREHOUSE WORKER 

COMPONENT:


DEMO DEPOT
CLASSIFICATION:

FULL TIME
REPORTS TO:


CEO/CFO
DATE WRITTEN:


July 7, 2009

SALARY RANGE:


$12.00/HR 40HRS/WK ****************************************************************

POSITION SUMMARY

Responsible for general warehouse duties involving physical handling of product, materials, supplies and equipment.
ESSENTIAL FUNCTIONS:

1. Pull and process incoming orders. 

2. Operate industrial power equipment (forklift)
3. Loading and unloading truck, order picking, wrapping products, packing, labeling shipping and receiving.

4. Build and set up displays in the showroom or designated area in warehouse.

5. Duties are primarily in the warehouse with back-up delivery to customers as needed. 

6. Overall service of our customers.

7. Quality control / inspect orders for shipping. 

8. Maintain orderly and clean work area in compliance with organization safety and sanitation policies.
9. Perform any and all other duties as assigned by Warehouse Supervisor.

  

REQUIREMENTS/EDUCATION/EXPERIENCE

· Requires a High School Diploma or GED.

· Must possess a valid PA driver’s license and insurance as mandated by the Agency.

· Must have ability to lift heavy objects.

· Must be able to work on ladders at unknown heights.

· Must have reliable transportation to and from work.

· Ability to work independently

· Steel toe boots

PHYSICAL REQUIREMENTS NECESSARY TO SAFELY PERFORM THE ESSENTIAL

FUNCTIONS OF THE POSITION OF WAREHOUSE WORKER.
Physical requirements - Push/pull, lift/move up to 100 pounds.

Manual dexterity - Perform moderately difficult tasks, able to lift, push and carry.

Coordination - Perform tasks, which require foot and/or hand/eye coordination - driving a car.

Mobility - walk, stand, bend, and stoop for long periods of time, drive.

Speech - Able to articulate with other employees and management.

Vision - Read print, drive a car.

Hearing - Ability to communicate with employees and management.

Concentration - Able to concentrate on task with some interruption.

Attention span - Able to attend to task function for more that 60 minutes.

Conceptualization - Able to understand and relate tasks given. 

Memory - Able to remember multiple verbal and written task-assignments given at beginning of a period extending over long period of time.

Environment Conditions - Indoor work/Outdoor work.
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